
���î�î Phone Quick Setup Guide 
FIRST TIME USER:  
Lift the handset and press the envelop button. Your extension is your 
password. Password must be changed and will prompt you to do so. You will 
be asked to record a greeting, busy message and name. After set up, you will 
not need to enter a password to check your voice mailbox. If you want the 
password option turned on when checking messages, please contact the VoIP 
Administrator.

1. Message Waiting Indicator 7. Keypad
2. Softkeys 8. Headset
3. Line 1 9. Mute
4. Line 2 10.Redial
5. Messages 11.Speaker
6. Navigation, Confirmation and Volume

OUT OF OFFICE 
Enter your voice mail by pressing the Messages 
button (envelope icon). Choose option zero. Press 
4 for temporary greeting. Create the message. 
Press # when done. Press 1 to accept. Wh5
  [(so)-10.3 (f)-5.7 (t)-2.3 (k)-2.3 (e)0.6 (y)-4.3 (.)-5.3 ( )]TJ
-0.005 Tc 0.006 Tw -16.573 -1.32 Td
[(E)-10.3 (nt)-3.4 (er)-2.7 ( t)-3.3 (he )-13.1 (des)-14 (t)-3.3 (i)-2.7 (na)-6 (t)-3.4 (i)-2.6 (o)-11.4 (n )-13 (num)-19.3 (ber)-2.6 (.)-6.4 ( P)-8 (r)-16 (es)-0.7 (s)-0.7 ( t)-3.4 (h)-13.3 (e )]TJ
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[(t)-2.3 (h)1 (e)0.6 ( c)-7.7 (a)-5 (l)-1.6 (l)-1.7 ( t)-2.3 (o)-10.3 ( b)1 (e)0.7 ( t)-2.3 (r)-1.7 (a)-18.3 (n)1 (sf)-5.6 (e)0.6 (r)-15 (r)-1.6 (e)0.6 (d)1 (.)-5.3 ( P)-7 (r)-1.7 (e)-12.7 (ss t)-15.6 (h)1 (e)0.6 ( )]TJ
/TT0 1 Tf
-0.006 Tc 0.006 Tw [(X)-1.7 (FE)-11.3 (R)]TJ
/TT1 1 Tf
0 Tc 0 Tw ( )Tj
-0.004 Tc 0.004 Tw 16.827 0 Td
[(so)-10.3 (f)-5.7 (t)-2.3 (k)-2.3 (e)0.6 (y)-4.3 (,)-7.3 ( )]TJ
-0.005 Tc 0.006 Tw -16.827 -1.307 Td
[(a)-6 (nd t)-3.3 (h)-13.4 (e t)-3.3 (r)-2.7 (a)-6 (ns)-0.7 (f)-20 (er)-2.7 ( i)-2.6 (s)-0.7 ( c)-8.7 (o)-11.3 (m)-6 (pl)-2.7 (e)-13.6 (t)-3.4 (ed.)-6.4 ( )]TJ
0 Tc 0 Tw 12.48 0 Td
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  [(Y)-11.3 (o)-11.4 (u c)-8.6 (a)-6 (n a)-6 (l)-2.7 (s)-0.7 (o)-11.3 ( us)-0.7 (e )]TJ
0.005 Tw [(t)-3.3 (he)]TJ
0 Tc 0 Tw ( ()Tj
/TT0 1 Tf
-0.006 Tc 0.006 Tw 8.787 0 Td
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[(D)8.3 (i)11 (re)1.4 (c)9.7 (t)-8 (o)-3.7 (ry)]TJ
/TT1 1 Tf
0 Tc 0 Tw 3.893 0 Td
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-0.002 Tc 0.002 Tw 0.227 0 Td
[(o)-8.3 (r )]TJ
/TT0 1 Tf
-0.004 Tc 0.004 Tw 1.107 0 Td
[(Hi)2 (s)-4.9 (t)-3.7 (o)0.7 (r)-9.1 (y)]TJ
/TT1 1 Tf
0 Tc 0 Tw 2.987 0 Td
( )Tj
-0.004 Tc 0.004 Tw -18.773 -1.32 Td
[(so)-10.3 (f)-5.7 (t)-2.3 (k)-2.3 (e)0.6 (y)-4.3 (s)]TJ
0 Tc 0 Tw ( )Tj
-0.002 Tc 0.002 Tw [(to)-8.4 ( )]TJ
-0.005 Tc 0.006 Tw [(f)-6.7 (i)-2.6 (nd a)]TJ
0 Tc 0 Tw 6.946 0 Td
( )Tj
-0.005 Tc 0.006 Tw 0.227 0 Td
[(n)-13.3 (um)-6 (be)-13.6 (r)-2.7 ( y)-5.3 (o)-11.4 (u w)-10 (a)-6 (nt)-3.4 (,)-8.3 ( t)-3.3 (hen )-13 (pr)-2.7 (e)-13.6 (s)-0.7 (s)-0.7 ( )]TJ
0.005 Tw -7.173 -1.307 Td
[(t)-3.3 (he )]TJ
/TT0 1 Tf
-0.006 Tc 0.006 Tw 1.573 0 Td
[(D)-16 (ia)-5.3 (l)]TJ
/TT1 1 Tf
0 Tc 0 Tw ( )Tj
-0.004 Tc 0.004 Tw 1.84 0 Td
[(so)-10.3 (f)-5.7 (t)-2.3 (k)-2.3 (e)0.6 (y)-4.3 (.)]TJ
0 Tc 0 Tw 3.227 0 Td
( )Tj
EMC 
/H2 <</MCID 38 >>BDC 
0.8 0.278 0 rg
/TT0 1 Tf
-0.001 Tc 0.004 Tw 9.96 0 0 9.96 352.8 179.88 Tm
[(R)-4.3 (E)5.1 (C)-2.1 (E)-7 (I)0.9 (VI)0.9 (N)-4.7 (G)-2.5 ( C)-14.1 (A)2.5 (LLS)]TJ
0 Tc 0 Tw 7.193 0 Td
( )Tj
EMC 
/P <</MCID 39 >>BDC 
0 g
/TT1 1 Tf
-0.004 Tc 0.005 Tw 9 0 0 9 352.8 167.64 Tm
[(P)-7 (i)-0 0 9 9
 TJ
-0.003 Tc 0.004 Tw 0 -1.32 TD
[(w)-8 (i)-0.7 (t)-1.3 (h)2 ( a)-4 ( l)-0.6 (i)-0.7 (s)1.3 (t)-1.3 ( o)-9.3 (f)-4.7 ( t)-1.3 (h)1.9 (e)1.7 ( r)-14.1 (e)1.7 (c)-6.7 (e)1.7 (n)2 (t)-14.7 (l)-0.7 (y)-3.3 ( d)2 (i)-0.7 (a)-4 (l)-0.6 (e)-11.7 (d)2 ( c)-20 (a)-4 (l)-0.7 (l)-0.7 (s)1.4 (.)-4.4 ( Y)-9.4 (o)-9.3 (u)2 ( c)-6.7 (a)-4 (n)2 ( )]TJ
-0.004 Tc T*
[(p)1 (r)-1.7 (e)0.7 (s)-13 (s )]TJ
/TT0 1 Tf
0 Tc 0.001 Tw [(C)-4.3 (h)3.6 (e)-3.6 (c)4.6 (k M)-6 (a)0.7 (r)-5 (k)]TJ
/TT1 1 Tf
0 Tw ( )Tj
-0.005 Tc 0.006 Tw [(but)-3.3 (t)-3.4 (o)-11.3 (n t)-3.3 (o)]TJ
0 Tc 0 Tw 11.359 0 Td
( )Tj
-0.005 Tc 0.006 Tw 0.227 0 Td
[(di)-2.7 (a)-6 (l)-2.7 ( t)-16.7 (he l)-2.7 (a)-6 (s)-0.7 (t)-3.3 ( )-13 (num)-6 (b)-13.4 (er)-2.7 (,)-8.3 ( )]TJ
EMC 
/P <</MCID 71 >>BDC 
12.013 60.16 Td
[(o)-11 (r)-2.7 ( us)-0.7 (e)]TJ
0 Tc 0 Tw ( )Tj
-0.002 Tc 0.003 Tw [(th)-10.4 (e)2.7 ( a)-3 (rro)-8.3 (w)-7 (s)2.3 ( to)-8.3 ( n)3 (a)-3 (v)-3.3 (ig)2.4 (a)-3 (te)]TJ
0 Tc 0 Tw 11.906 0 Td
( )Tj
-0.005 Tc 0.006 Tw 0.227 0 Td
[(t)-3.3 (o)-11.4 ( )-13 (y)-5.3 (o)-11.4 (ur)-2.6 ( des)-0.6 (i)-2.7 (r)-16 (ed )]TJ
-12.133 -1.32 Td
[(num)-6 (be)-13.7 (r)-2.7 ( a)-6.1 (nd )-13 (pr)-2.6 (es)-14 (s)-0.6 ( t)-3.4 (h)-13.3 (e )]TJ
/TT0 1 Tf
-0.006 Tc [(D)-2.7 (ia)-18.7 (l)]TJ
/TT1 1 Tf
0 Tc 0 Tw ( )Tj
-0.004 Tc 0.004 Tw [(so)-10.3 (f)--3 (.6 (ed )]TJ
-12.133 -1.32 num)-6 (bu (s)-0el3.6 (.11.906 0 Td
( )T43.3 (o)-11 0.004 71 >>H2DC 
12.015560.16 Td0.8)-3.78)- rg06 Tc [(D)-2.7 (1so)-10.3 (f)-9.9.0050-9.9.0565.21551.3 (fm
8.7 2. TfITJ
4.1Rel3. TcE) TfC(y)-3 TcTORel3.6 (YTJ
4.1 ((y)-36 (7 2. TfITJ
4.1Re1.906 0 Td
( )(a)4 (o)-11.4)es)-14</MCID 71 >>BDC 
12.015660.16 Td0 g 0 Tw ( )Tj Tw [(th)-10.4 (e)290050-90565.21538.92(fm
8.T-3 (v)-h)3(rro)-13.3Dirro)-8.3cTJ
-12.1]TJry num
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